



INTERNAL APPLICANTS

Internal applicants should use the application form but need not complete the address details on page 1. The sections on qualifications on page 2 and on employment on page 3 may be used for detailing your relevant qualifications, career history with the Council(s), and any previous experience with other employers. The line managers’ comments below will replace external references.

Name of Applicant:


A:  To be completed by the applicant’s Reporting Officer

Assessment of Suitability:
Please give your assessment of the applicant’s suitability for the advertised post.  If selection would include a promotion to a higher Band, please comment on whether they are likely to perform well in other posts in the higher Band, as well as this one.

	


Signature of Reporting Officer:                                                   Date: 

Name:                                                                                           Band: 



B: To be completed by the Countersigning Officer

You are invited to endorse or add to the comments made by the Reporting Officer.

	


Signature:
........................................................................
Date .............................

Name: ..................................................................................................
I have discussed this application with the group Leader/Division Head and agree a release date of: 

When you have completed this part of the form please pass it to Personnel



C: To be completed by Personnel 

1.
Performance assessment in last two years:    


2010 performance mark


2011 performance mark

Signature:.................................................................Date: .........................................

Name: .....................................................................................................

